
Date : 

To : Sumitomo Mitsui Banking Corporation - Singapore Branch 
88 Market Street #33-01 CapitaSpring 
Singapore 048948 

Dear Sir/Madam, 

RE: Request for Bank Reference Letter 

We hereby request you to issue a bank reference letter for the purpose of 
(the "Bank Reference Letter") in

We hereby authorize you to debit your bank charges for issuance of the Bank Reference Letter from the 
Account stated below.  

Account Name 

Account Number 

Please attention the Bank Reference Letter to: 

Addressee 

Mailing Address 

Kindly send the Bank Reference Letter 

Please indicate email address / SWIFT where applicable. 

Where we have requested you to transmit the Bank Reference Letter via electronic means, we acknowledge that 
transmissions by electronic means may involve transmission via servers and/or systems that are not under your 
control and transmissions by electronic means may not be secure and are subject to risks. Accordingly, we agree 
that you will not be liable or responsible for the consequences of such transmission, or non-transmission whether 
direct or indirect.  Without prejudice to the generality of the foregoing, you shall not be liable or responsible, and 
we shall accept full responsibility, for: 

(1) any system or server error, omission, interruption or delay in transmission or failure to perform;
(2) any computer virus or corruption or sending of the email or SWIFT as the case may be to the wrong

address;
(3) any security breaches or unauthorized access to the contents of the transmission; or
(4) the inability to send or receive email or SWIFT as the case may be as a result of malfunction or failure

(total or partial) of any server or system or any other circumstances beyond your control

Sincerely, 

Authorised Signature(s) & Company Stamp 

To be printed on company's letterhead.
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